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' «O0 yTBEpXICHUH U BBEJICHUE B
JIeWCTBHE JIOKAJTBHBIX

OGeptyH HOPMATHUBHBIX

aKTOB»

MMOJIOXKEHUE
0 OnbmoTeke MyHHIMIIAJILHOTO ABTOHOMHOI0 00pa30BaTEIbHOI0 YUPEKICHHS
«Cpenusisi 00meodpa3oBaTejibHas MKoJa Ne 4 ¢ yriy0JIeHHBIM H3y4YeHHEM
AHTJIMHCKOr0 A3BIKA»

[Tonoxenne o OubIHOTEKE MYHHIMIIATBHOTO AaBTOHOMHOTO  0Opa30BaTEIbHOIO
yupexnenus «Cpennsis obmeoOpasoBarenbHas mKkoida Ned ¢ yriyOleHHBIM —H3yYEHHEM
AHTTIMHCKOrO s3bIKa» ropojaa HoBerii YpeHroii (nanee — YupexaeHue, bubnuoreka) pazpadorano B
COOTBETCTBHM C HOPMAaTHBHBIMH IPaBOBEIMH akTaMu Poccuiickoit ®Penepanuu U YcCTaBoM
VYupexaeHus.

1. O6mue nosnoxxeHust

1.1. bubnuoTeka ABISETCS CTPYKTYPHBIM MOJpa3AeICHUEM Y UPEKIACHHs, CO3/1aHa B IENIX
obecreueHrss paOOTHHUKOB W OOYYAIOMIMXCS YUPEKIEHHS BO3MOXKHOCTBIO CHCTEMAaTHYECKOM
paboTHI ¢ PETYIIAPHO TOMOJHAEMBIM (HOHIOM HAyYHO-TIEArOrH4eCKUX, METOINIECKUX, YUEOHBIX,
NEPUOTUIECKUX U AIIEKTPOHHBIX U3aHUH.

1.2. BubnuoTeka Mo AYMHSAETCS HEMOCPEACTBEHHO UPEKTOPY Y UPEXKICHHUS.

1.3. B cBoeit nmestenvHOCTH bubmmoreka pykoBozacTByercs Koncrurynuen Poccuiickoit
Denepanvu, DenepanbHbM 3aKOHOM «O OHOMHOTEYHOM Jene» W HHBIMH  (eaepalbHbIMH
3akoHamu, «[OCT P MCO 15489-1-2007. HanmonaneHsii crangapt Poccuiickoit ®enepanu.
Cucrema CTaHZapTOB MO HMHGOpPMAIUH, OMOIHMOTEYHOMY M H3JATEIbCKOMY JEly. YIIPaBJICHHE
nokymentamu. OOmmue TpeOoBaHusi», ykasamu Ilpesumenta Poccuiickoit ~ ®enepanmuu,
nocraHoBeHusMu [IpaButenbeTBa Poccuiickoit @enepaiui, HHBIME HOPMATHBHBIMH IIPABOBBIMH
aKTaMH, YCTaBoM Y4UpexaeHusl, U HacTosumM [lonoxenuem.

1.4. Tlonoxenue o bubnuorexe, n3MeHEHNUS U (WIM) JOMOJHEHUS K HEMY YTBEPKIAIOTCS
JTUPEKTOPOM Y UPEXKIEHUS, BCTYNAIOT B CUIIy C MOMEHTA YTBEPIKICHHUS.

1.5. YrtBepxnennoe [lonoxenue o budnmoreke neicTByeT 10 NPUHATHSA HOBOTO.

2. 3apauyn u pyHKIUH OHOTHOTEKH.

2.1. 3apauamu bubnroreku sBiIsIOTCS:

2.1.1. co3gaHWe OpraHMW3alMOHHO-METOAMYECKHX YCIOBHM JUIS IOBBIIICHHs KadecTBa
00pa30oBaTeIbHOrO IpolLecca YUpexkIeHHs, B TOM YHUCJIE€ B pe3yJbTaTe IMOBBIIICHHE KayeCcTBa
00CTyKUBaHUS TIOCETUTENIEH.

2.1.2. cBOEBpeMEHHOE MOMNOJTHEHHE (POHIa HAayYHO-NEJAaroru4ecKuX, METOJUYECKUX U
y4eOHBIX U3JaHUN Y UpEKICHUS;

2.1.3. cucremarudeckoe QopmupoBaHHe OHOIHMOTEYHOrO (OHIA B COOTBETCTBUU C
npoduiieM 1 HUHPOPMAIUMOHHBIMH MOTPEOHOCTAMH 00yJaIOIUXCSl U PAOOTHUKOB Y UPEIKICHUS;

2.1.4. ocymiecTBI€HHE TOJHOTO U ONEPAaTUBHOTO OUOIHUOTEYHOr0 M HH(POPMAIMOHHO-
6ubnuorpaduueckoro o0CIyKHUBaHUS 00yJarONIIMXCs, PAOOTHUKOB Y UPEXKICHUS B COOTBETCTBUU C
UX 3allpOCaMH.

2.1.5. ocymiecTBIeHHE OpraHH3allMd M BEJICHHE CIIPAaBOYHOro OmbGimorpaduyeckoro
anmnapara, 3JIeKTPOHHON OHOIHMOTEYHON CHCTEMBI, MOBHIIIEHHE KadyecTBa OOCITy)KUBAaHUSI HA OCHOBE
pacIIupeHus] TEXHUYECKOrO OCHAIeHUs OHOMHMOTeKH W KOMIBIOTEepH3alu OubiIuoTedHo-
HH(POPMAIIMOHHBIX MPOIIECCOB;



2.1.6. KOOpOMHHPOBaHWE MIEATEIHHOCTH buUOIMOTEKHM ¢ OpYIrHMH OpraHu3alUsIMU
(M31aTenbCcTBaMHU, OMOMMOTEKAMH) M CTPYKTYPHBIMHU TOZApa3ieleHHAMHE YUpexaeHus M Goinee
TIOJIHOTO YIOBJIETBOPEHHUS MOTPEOHOCTEH YyMTaTee! B IMTEPATYPE;

2.1.7. oCyIIeCTBJIEHHE OIEPATHBHOIO K TeKylero mnoabopa Oubmmorpadhuyeckux
MaTepuaoB MO aKTyaJbHBIM BOIpOcaM OOpa3OBaHMS M HMHBIM HAaIpaBICHUSM JCATCIBHOCTH
VYupexaeHus;

2.1.8. 0OpaboTka U packpsiTHE (POHIOB OMOIMOTEKH C IOMOINBIO CHCTEM KaTajloroB Ha
Pa3THUYHBIX HOCUTENISX, B TOM YHCJIE 3JIEKTPOHHBIX;

2.1.9. co3maHme cBOJAOB OuOmHorpaduveckoid HWHGOPMALUH, B TOM  YHCIEC
PETPOCTIEKTHBHOTO XapaKTepa, OCYIIECTBICHHE BBITycKa HH(OPMAIMOHHBIX OOJUIETEHEH 110
aKTyaJIbHBIM TEMaM MeJaroruku 1 00pa3oBaHus;

2.1.10. opraau3anus B YUpeKI€HHHU OCTOSHHBIX U (MJIM) BPEMEHHBIX BBICTABOK y4eOHO-
METOIUUYECKOMN, TIeJarOrMYeCcKoil ¥ MHOM JTUTEPATyPhl, OTPAKAIOIIUX BCE IOCIIETHHE JOCTIKEHUS B
obacti 00pa3oBaHUS U NEJarOTH4eCKOM HayKH;

2.1.11. KoopaMHHpOBaHHE pPabOTHI C METOAUYECKAMH OOBEIMHEHHSMH Y UPSKICHUS,
3aMECTUTEINISIMA TUPEKTOPA M PYKOBOMHUTEISIMH CTPYKTYPHBIX MOJpA3JCICHUN YUPEKIACHHUS IO
U3YYEHHIO UX MMOTPeOHOCTEN B BHITyCKE YUeOHO-METOIMYECKUX, TUIAKTHICCKHUX, HAYIHBIX U HHBIX
H3JaHUM;

2.2. Jlns BBINOJIHEHHS 3a1a4 brubrnoTeka OCyIecTBIsIeT CIeayomue QyHKIUH:

2.2.1. obecrmeynBaeT KOMILUIEKTOBaHHE COOCTBEHHOro (oHZa B COOTBETCTBHH C
00pa3oBaTeIbHBIME IPOrPAMMaMH, HAIIPABICHUSMH JESTEIbHOCTH Y YPEKICHHS;

2.2.2. IO NOPYYEHHIO 3aMECTHTENeH IUpeKTopa YupexaeHus (GOpMHpYET CIHCKH s
nproOpeTeHusT Y4eOHBIX, y4eOHBIX IOCOOMH, NEPHOAMYECKHMX, CIPABOYHBIX M JPYTHX BHIOB
U3JJaHUN Ha OCHOBE 3as1BOK;

2.2.3. u3y4aeT CTereHb YAOBICTBOPEHHS YHTATEIBCKOIO CIIPOCa C LEIb0 KOPPEKTHPOBKU
ITaHOB KOMILIEKTOBaHHs (OH/IA C y4e€TOM 06pa30BaTeIbHBIX U WH(POPMAIIMOHHBIX IIOTPEOHOCTEH
00yJaroImuxcsi 1 pabOTHUKOB Y YpEXKICHHUS,

2.2.4. oCyIIECTBISIET YUET U pa3MeIleHre POHI0B, 00ECIEUMBAET HX COXPAHHOCTD, PEXKUM
XpaHEeHHUsI, peCTaBpaIHIO, KOIUPOBaHHUE.

2.2.5. BeJleT JOKYMEHTAIHIO, yCTaHOBIeHHY0 DenepanbHbM 3akoHOM «O GHOIMOTEYHOM
nere», «[OCT P UCO 15489-1-2007. HaumonansueM cranmaptoM Poccuiickort ®enepanuw,
CHCTEMO#H CTaHJapTOB 110 HHpOpMAIKK, OUOIHOTEYHOMY U H3/aTeIbcKoMy ey ». CBOEBpEMEHHO
IPEIOCTABIAET OTYETHBIE JOKYMEHTHI,

2.2.6. COCTaBIsE€T €XEroJHble IUIAaHBI PabOTHl OMOIMOTEKM M IPEACTaBIsSET HX Ha
yTBEp)KICHHE TUPEKTOPA;

2.2.7. U3bIMaeT ¥ pealusyeT JOKyMEHThI W3 OUOIHOTeYHOro (oHIa B COOTBETCTBHH C
JEWCTBYIOIAMHA HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH;

2.2.8. mepepacnpeesseT HenpoPUIbHYIO U H3IHIIHE TyOJIETHYIO JIUTEPATYDY;

2.2.9 Bemer cucTeMy OHOIMOTEYHBIX KATAJOrOB M KapToTeK Ha  OyMaXHBIX H
3JIEKTPOHHBIX HOCHTEIISIX ISl PACKPHITH OMOImoTedHoro Gonna.

2.2.10. obecrieynBaeT KOHCYJITHPOBAHKE O0YYAIOIUXCS U PAOOTHUKOB YUPEKACHHS IO
BOIIPOCAM MCIIOJIb30BaHHs y4eOHBIX, METOAMYECKUX M HAyYHBIX M3JaHMH B 00pa3soBaTelbHOM
mpoiiecce.

2.2.11. TOTOBHMT Jaf/DKECTHl TEPHOAWKH W HOBBIX IOCTYIUICHHM I10 OCHOBHBIM
HAINpPaBJICHUSM JESITEILHOCTH Y UPEXKICHHUS;

2.2.12. OCyIIECTBIISAET MOANKUCKY Ha IIEPUOAUIECKYIO IeYaTh Y YPEKIACHHUS;

2.2.13. koopauHUPYET paboTy BpPEMEHHBIX BBICTABOK, IIOCBSIIEHHBIX OTACIBHBIM aKTyallb-
HBIM IIpo0JIeMaM BOCITUTaHUS U 00pa30BaHHUs;



2.2.14.0pranu3oBbIBa€eT, IPOBOIUT U (W) COMPOBOXKIAAET B Y UPEKIECHAN KOHPEPEHIHH,
KpPYIJIbIE CTOJIBI M MHBIE MEPOIIPHSATHS C 00YYaIOIMMHKCS, IPECIENYIONHe BOCIUTATEIbHBIE IIEITH,

a TaKKe IleJTM OPHEHTUPOBAHHbBIE Ha (hopMHpPOBaHKEe HHOOPMAITMOHHOH KyJIbTYpPbl 00yJarOIIHXCs;

2.2.15. oOKa3bpIBa€T METOAMYECKYIO IIOMOINb (KOHCYJIIbTaTHBHYIO, TPAKTHYECKYIO,
MHIMBHIYaTbHYIO, TPYIIOBYIO) IOJIb30BAaTE/sIM OHONHOTEKM B DENICHHM HHGOPMAIMOHHBIX
3a/1a4, BO3HUKAIONIMX B NPOIECCE X y4eOHOM, MPpOohecCHOHANbHOM U I0CYTrOBOM NESTEITbHOCTH.
BerpanBaeT B mporece HHMOPMAIMOHHO-OUOIMOTEYHOT0 06CTy)KMBAHHUS JIEMEHThI 00yYaromero
XapakTepa (MHAMBHIyalbHBIE H TPYNIOBBIE KOHCYJIbTAIlWH, NPAKTHYECKHE COBETHI, IIOKas3
TEXHOJIOTHYECKUX acleKTOB paboThI ¢ MHGOpPMAIHEH).

3. CTpykTypa u ITAaThl 0H0JIHOTEKH
3.1. bubnmoTeKy BO3IJIaBIseT 3aBeIyIONMH, Ha3HAYaeMbli Ha JOJDKHOCTD H
0CBOOOXKIAEMBIH OT JOJKHOCTH JUPEKTOPOM Y UPEXKICHHUS.
3.2. llltaTHas 4YMCIIEHHOCTH COTPYAHHUKOB bBHOIHMOTEKH YTBEPKIACTCS TUPEKTOPOM
Yypex1eHus.

4 IIpaBa 1 00S13aHHOCTH COTPYIHHKOB OMOIMOTEKH

4.1. Corpynnuku bubnuorexu Bipase:

4.1.1. obcmyxuBaTh OOydYarOmUXCS M PaOOTHUKOB YUPEKICHHS B COOTBETCTBHH C
Vcrasom, [IpaBuiamu mob30BaHus OMOIHOTEKOM M HHBIMH HOPMATHBHBIMU ITPaBOBBIMH AKTaMH;

4.1.2. peryispHO MOBBIIATH CBOIO KBATH(HUKALMIO;

4.1.3. BeCTH B YCTAQHOBJICHHOM IIOpsiIkE OOMEH OIBITOM, COTPYAHHYECTBO C HMHBIMH
opranu3anuaMu (GuOIHOTeKaMHt, H31aTENbCTBAMU U PEIAKIIHOHHO-U3aTEIbCKUMU CTPYKTypaMH 1
p.);

4.1.4. mosy4ath OPraHM3AMOHHYI0, MAaTEPHAIbHO-TEXHAYECKYIO, PABOBYIO M (UHAHCO-
BYIO TIOJIEPXKKY OT aIMHHUCTPALMA Y IPEXKACHAS B PeaTH3alli CBOMX 3a1a4 ¥ GyHKIIHIA;

4.1.5. oka3pIBaTh MOCETHUTENSIM, HAPSAy C OCHOBHBIMH O€CIIATHBIMH, TOTOJHUTENIBHBIC,
IUTaTHBIE YCIYTH COMVIACHO Y CTaBy W HHBIM JIOKATBHBIM HOPMATHBHBIM aKTaM Y YpeikICHH;

4.1.5. mo TOpYYEeHHIO aJMUHHCTpALMM YYPEXKIECHUS TOTOBUTH K U3JaHUI0 |
PacIpOCTPaHsITh METOAMYECKYIO, IMAAKTHYECKYH0 W HAyYHO-NIEJArorHdecKyio JHTEpaTypy,
TMIOITOTOBJICHHYIO B YUPEXICHHUH, a TAK)X€ TOTOBHTH IPEUIOKECHHUS JUIS 3aKJIFOUCHHS I0TOBOPOB C
M3aTeICTBAMHU 110 IPHOOPETEHUIO YIeOHUKOB U Y4eOHBIX NMOCOOMH, MO OpraHU3aliK BBICTABOK
y4eOHHUKOB U YUeOHBIX TTOCOOHIA;

4.1.6. moy4aTh OT aIMUHUCTPALIMH YUpexkIeHUs HEOOX0UMbIE TaHHbIE HOPMAaTUBHOTIO,
CIIPABOYHOTO, AHATUTHYECKOTO, CTATUCTHYECKOTO ¥ HHOTO XapaKTepa,

4.1.7. BHOCHTDh aIMHUHHCTPAIMM YUPEXIEHHs IMPEIOXKEHHS IO YJIyYNIEHHIO PaboOThI
bubnuorexu;

4.2. Corpynuuku bubnuorexu 00s3aHbI:

42.1.00ecrieduTh BCEM CIyIIaTeasM ¥ paOOTHUKAM YUpEXKIEHHsS pPEeryJspHYyIO
BO3MO>KHOCTB IT0JIb30BaThCsl BCeMH (poHIamMu OUOIHOTEKH;

4.2.2. coBepIIEHCTBOBaTh OUOIMOTEYHOE ¥ (WIH) MH(POPMAIMOHHO-OHOIMOrapudeckoe
00CITy)KMBaHHE YHTATENCH, HCIIONIb3ysl HOBBIE MH()OPMAIIMOHHBIC TEXHOJIOTHH;

4.2.3. obecrieunBaTh BHICOKYIO KyIbTypy OOCITY)XHBAHHUS: OKa3bIBaTh IOMOIIb B BBIOOpPE
HEOOXOMMBIX H3JIaHHH, MPENOCTaBIATh KATAJIOTH M KapTOTEKH, 3JIEKTPOHHBIE OUOMHOTCYHbIC
cucTeMBI U MHBIE (HOpMBI HHHOPMHUPOBAHHUS;

4.2.4. opraHu30BbIBaTh PETyJISpHBIC U (WIH) BPEMEHHBIC KHU)KHbBIC BBHICTABKH, IPOBOIUTD
KOHCYJIbTAllUM, OPraHW30BBIBaTh HH(YOPMAIMOHHO-OMOMMOrpaduyeckne CeMHHAphl H JIPYTHE
MEPOIIPUSTHS;

4.2.5. OCYLIECTBIIATH MOCTOSIHHBIA KOHTPOJIb M HECTH OTBETCTBEHHOCTH 32 COXPaHHOCTD
KHIDKHOTO (poHa OMOIMOTEKH U BBICTABOK;



42.6. B CBOEH JeATEIHHOCTH pPYKOBOJCTBOBAaThCS 3a/adyaMH  00pa30BaTEILHOM
JIEATEIHOCTY TMMHA3WM, TEMAaTHKOW HAyYHO-MCCIEOBATENbCKUX paboT oO0ydarommxcs H
paGOTHHKOB TMMHA3MUH;

4.2.77. peryIspHO OTCIIEXXHUBATH HHYOPMAITHIO O HOBBIX M3/IaHHSIX.

5. Ilopsaaok 06c/Ty’>KHBAHHSA YUTATEICH.

5.1. 3anuce B Bubnuorexy oOydaromuxcs, JOCTHTIINX Bo3pacta 14 jer, 1 pabOTHHKOB
VupexaeHuss OCYHIECTBISETCS IO INPEIBbSBICHUIO JOKYMEHTA, YIAOCTOBEPSIOIIETO JIMYHOCTH
(macmopra). 3amuce B bubnworeky oOydarommxcs, He MJOCTHUIIIMX Bo3pacta 14 e,
OCYIIECTBJISIETCSA B COOTBETCTBHH CO CIIUCOYHBIM COCTABOM KJIACCOB (B COOTBETCTBHH C KITAaCCHBIMH

KypHAJIaMH ).

5.2. Ha xaxmoro umrarens OMOIMOTEKapeM 3allOJNHSACTCS YUTATEIbCKUH (QopMyIsip
YCTaHOBIIEHHOTO 06pasia. GopMyJIsp YuTaTess BISETCS JOKYMEHTOM, YIOCTOBEPSIOMHUM BaKT u
JIaTy BBIJIa4d YHTATENIO JOKYMEHTOB U3 OnOMmoTeyHoro (hoHIa ¥ BO3BpaTa B OHOIHOTEKY.

5.3. INopsanok moctyma K (GoHIaM, B TOM YHCIIE NOPSAIOK IPUMEHEHHSI MEP IPaXTaHCKO-
[PaBOBOIO XapakTepa, B ClIydae yTpaTbl KHUT OMOIMOTEYHOro (OHIA, NEPEYeHb OCHOBHBIX H
JIOTIOJIHATENBHBIX YCIYT U YCIOBUS MX MpPEIOCTaBlIeHHs OMOIMOTEKON ONpEeNessIoTcs YCTaBoM,
nHacrosmuM [lonoxenuem, IlpaBunamMu moab30BaHUS OUOIMOTEKOW M HMHBIMH JIOKAJIbHBIMH
HOPMATHUBHBIMU aKTaMH Y UpEIKICHUS.

5.4. Tlpu 3amwcu B OMOMMOTEKy 4YMTATeldb IO/DKEH O3HAaKOMHUThCA ¢ IlpaBuiamu
[10JIb30BaHUs OUOIHOTEKOM M MOATBEPIUTH 00S3aTEIBCTBO 00 MX BBIIOJHEHHH CBOEH IOJIHCHIO
HA YMTATETHCKOM OmIeTe H (HITH) YUTATEILCKOM (popMyIsIpe.

5.5. Ilpu mepeMeHe MeCTa >KUTENbCTBA, U3MEHEHHH (GaMHIIMM M APYTHX H3MEHECHHSX
yuTaTEeN b JOJDKEH COOOIIUTH 00 3TOM B OMOINOTEKY.

5.6. Ilpu yrpare uymtareieMm (mOTepe, IOpYE) E€AUHUIBI OHOIMOTEYHOrO XpAHCHHS
yuTaTeNh O0s3aH BO3MECTUTh IPHYMHEHHBIH yImiepO0 B OJHOKPAaTHOM pasMepe COTrJIacHO
YTBEP)KACHHOM CTOMMOCTH €JMHHUIIBI OUOIMOTEUHOTO XPAHEHUS.



